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Division Chiefs
Public Schools District Supervisors
School Heads In-Charge of Governance and Operations
hrblic Elementary and Secondary School Heads
All Others Concerned

1. This Memorandum is issued in reference to Deped Order No. 53, s.2022 regarding the

Mandrtory Unannouced Earthquake aad Flre Drllls ln Schools.

2. Attached herewith are the guidelines on the conduct of earthquake and frre drills.

3. Kindly see Enclosure No. 1 (Guidelines on the Conduct of Earthquake Drills in
Schools), and Enclosure No. 2 (Guidelines on the Conduct of Fire Drills in Schools).

4. For guidance and strict compliance of all concerned.

ELIAS A. ALICAYA JR.,EdD,/ .,
Assistant Schools Division 

flSf.int..ra.rrtOfhcer-in-Charge
Office of the Schools Division Superintendent

d.nnapr/ O1/ 19/2022
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[Enclosure No. 1to DM No. h4n , s.20231

GTIIDELINES ON THE CONDUCT OF EARTQUAIIE DRILL IN SCHOOL

1. Prior to the conduct of the Earthquake Drill, the SDRRM Team together with the School
Head must plan and activate the Fire Safety Team, Communication Team, Building Safety
Inspection Team, Evacuation Team, and Securit5r Team.

2. Prepare the first-aid kit for any untoward incident.
3. Test the alarm system.
4, Have a list of the population of learners, and teaching and non-teaching personnel.
5. Update the school map and evacuation plan for earthquakes, including the floor plan.
6. Determine the safe and unsale zones inside the school premises, and suggest for

correction and improvement.
7. Assess the structura.l integrity of the building and its secondary exit before the conduct

of earthquake drill.
8. Determine the evacuation site; use an open space, free from any hazard for the earthquake

drill.
9. Make sure the route is free from any hazards for both leamers and personnel.
10. Conduct an orientation and coordination with proper authorities (barangay oflicials, BFP,

Tralfrc Management Oflice, neigborhood, and a-11 others concemed).
11. Empower learners to open the door when shaking starts, and turn off electrical devices

inside the classroom.
12. Assign Student Marsha-1ls for the class during the evacuation process.
13. Assign other learners to assist the PWD and pregnant women during the evacuation.
14. During the actual conduct of earthquake drill, do the DROP, COVER and HOLD.
15. Evacuate the building in orderly manner, and proceed to the designated evacuation for

earthquake scenario using the determined route for evacuation.
16. At the desigrrated evacuation area, do the head count and report missing learners or

personnel to the School Head for appropriate action.
17. Conduct an evaluation after the drill, and determine strengths and weakneses of the

activity for improvement.

Note: After the actual occurrence of earthquakes, leamers enrolled in the primary grades
shall be fetched and be released only to their parents/guardians.

References: DO 48, s.2O 12
Philippine Institute of Volcanologr and Seismolory
Disater Risk Reduction Resource Manual

"crcoting Possulues, tnsplrlng lnnovodons"
Address: Sitio Fori, Brgy. Talipan, Pagbilao, Quezon
Trunkllne f: (042) 784{356, (042) 784-0154, (042].7a4-o39t, l0!.2\ 7A4-O327
Email Address: quezon@deped.gov.ph
Website: www.depedquezon.com.ph

DEPEDQUEZON-]U.SDS-04-OO9-OO3



Eeputrlrr ot tbr lPlrrlippinrs

Delortment of @Dutution
Region IV-A

SCHOOLS DryISION OF QUEZON PROVINCE

[Enciosure No.2 to DM No. h40 ,s.2023]

GUIDELINES ON THE CONDUCT OF FIR"E DRILL IN SCHOOL

1. Prior to the conduct of the Fire Drill, the SDRRM Team together with the School Head
must plan, and activate the Fire Safety Team, Communication Team, Building Safety
Inspection Team, Evacuation Team and Security Team.

2. Prepare the first-aid kit for any untoward incident.
3. Test the a.larm system.
4. Have a list of the population of learners, and teaching ald non-teaching personnel.
5. Update the school map and evacuation plan for fire, including tJre floor plan.
6. Determine the safe and unsafe zones inside the school premises, and suggest for

correction and improvement.
7. Assess the structural integrity of the buiiding and its secondary exit before the conduct

of the Fire Drill.
8. Conduct an orientation and coordination with proper authorities (baralgay offrcials, BFP,

Traffic Management O{Iice, neigborhood, and all others concerned).
9. Determine a saJe evacuation and fetching area for learners and parents as part of the

reunification pian.
10. Determine the secondar5z exit which everyone may use in case of an actual fire incident.
11. In case of the occurrence of hre, everyone must leave the school premises in an orde y

manner.
12. Proceed to a sa-fe area, do the head count, and report any missing learners or personnel

to the School Head for appropriate action.
13. Conduct an evaluation aJter the drill, and determine strengths and wealmeses of the

activity for improvement.

Note: The class adviser shall be in-charge, and shall be liable for tJle reunification ofhis/her
learners to their parents/guardians.

References: DO 28, s. 2O18
RA 9514 (Revised Fire Code ofthe Philippines)
IRR (Revised Fire Code of the Philippines, 2O19 Ed.)
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To: Underse'cretaries
A s.si stant Secretaries
Minister, Basic, Higher, and Technical Education, BARMM
llureau, Servicc and Regional Dircctors
Schools Division/ City Superintendents
Putrlic Elementary and Sccurdary School Heads
AII Others C.oncerned

Located within the seismically active Pacific 'Ring of Fire', the Ptrilippines is
prone to natural disasters and earthquakes. These natural hazards, coupled
with vulnerabilities, increa* the risk of disasters in schools and communities.

3. Emergencies zrnd calamities may strike anlrrhere and anWime. Thus, having
an effective preparedness plan is the key in preventing disasters and saving
lives. Accordingly, local drills and simulation exercise s ar€ preventive
measures that familiariz,c escapc routes and reinforce proper actions in the
occurrence o16 6alaqity. Frequent practice of these drills and exercises would
eventually turn these actions into automatic reflexes that would manifest
during an actual cal,amitv.

+. Pursuanl to Republi<'Act (RA) No. lOl2l entitled The Philippine f)isaster Risk
Reduction and Managcment Act of 2OlO. which promotes tie detelopment of
capacities in disaster management at the indMdual, organizational, and
institutional levels; aligred with the Department's commitment of ensuring
the safetl' and well-being of its learners and school personncl, all public
schools are herebv required to conduct uaeaaouaccd crrthqu*c rad fltc
drlllr cvery 8rt erd tLlrd ;ccl of crctlz uoath.

5. The School Heads, with the assistance of School Disaster and Risk Reduction
Management Coordinators, shall spearhead the planninS, implementation,
and regular monitoring of these drills in their respective schools. Ttrese drills
are to ensure that all leamers are properl-v guidetl on what should be done
during and after an earthquake or occutrences of frre in schools.

6. All schools in the National Capital Region, Rizal, Cavite, Laguna, and Bulacan,
shall crt'atr a separatc and specific disaster plan for a magrritude 7 or higher

.!a

Tt:

I k t,Hl ( tttuplcx, Mcnrl'o AFnrr. lhnta (:itr ll{)i, e 'xr:fil- 7 )t)E/llrilil 72211/*-t2 l;tttt I &t.kr 18-l l' I tt{'.t I t t 2tl, as'r* (t.txal gov plr

2. Aside from natural disasters, man-made catastrophes also posc scrious risks
and threats to the safety and sccurity of the students, teachcrs, and other
school permnnel.



ranhquake. Thc plan shall spccilically lay dorrn the responsc should therc be
a sccnanio involving mass casualties of learners and pcrsonncl.

7. Schools shall refer to DepEd Order (DO) No. 27, s.2Ol5 titlcd Promoting
Familv Earthquakc t reparcdncss, for materials that may be used by leamcrs
and their families as guidc in the preparation befce, during, and after the
(rcurreno. of an earthquakc.

8. Private g:hools, community learning oentcrs, as rrcll as statc/ local
universities and colleges (SUCs/ LUCs| may chq)se to adopr the provisions of
this DO as basis in the conduct of thcir own eanthquake and fire drills for the
disaster prepared ness of thcir students.

9. Immediate dis-srmination of and strict compliance with this Order is directcd.

,f*M
Virv kesident of the Philippines

:ietretary of the Delxrrlmen of Edutzttion

Reference:

I)epEd Orrlcr No. 27, s. 2Ol5

To be indicatecl in the llerpetual Indcx
under the following subjects:

BUREAUS ANI) OITFICES
CAIAMITY
I:MPI-OYEES
LEARNERS
Ot..F'ICIAI-S
POLICY
SA}'ETY EDUCATION
SCHOOLS
TF]ACtIIiRS
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